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Good Shepherd Myanmar Foundation (GSMF)
Child Protection Policy

1. Introduction

The Good Shepherd Foundation Myanmar (GSMF) is
committed to respect for human dignity and the fulfillment of
human rights. With a mission of reconciliation that supports the
value of human life, GSMF has a duty to care for and safeguard
all children while they are under the supervision of GSMF. The
needs of the most vulnerable will be taken into special
account.

Every child associated with GSMF has the right to enjoy
a safe environment and be protected from harm. In accord
with the United Nations Convention on the Rights of the Child
(UNCRC), all children have a right to life, non-discrimination,
protection and human development. GSMF assumes as a
sacred duty, in conjunction with the obligations of the CRC -
Myanmar, to care for vulnerable children and protect them
from all forms of abuse. We take as a sacred responsibility to
have a Child Protection Policy that ensures the best interests of
the child in accord with the principles of the UNCRC and in
alignment with the national child protection law.

This document, GSMF Child Protection Policy, informs
the philosophies, policies, standards, guidelines and
procedures to protect children from both intentional and
unintentional harm. The policies of Good Shepherd Myanmar
Foundation include all projects and programs in the
communities of Yangon, Magyikwin Village, Mandalay,
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Loikaw, Hopin, Tachileik, Monyin, Pyin Oo Lwin as well as any
projects that may be developed in any other community.

2. Definitions

Consistent with UN Convention on the Rights of the
Child (CRC), “child,” when used in GSMF programs, refers to
any person under the age of 18 years old. We note that
Myanmar national law defines a child as any person under the
age of 16; this may pertain to certain legal contexts. Myanmar
ratified the CRC in 1991.

Child Abuse / Maltreatment consists of all forms of physical
and/or emotional ill- treatment, sexual abuse, neglect or
negligent treatment or commercial or other exploitation
resulting in actual or potential harm to the child’s health,
survival, development or dignity in the context of a
relationship of responsibility, trust or power. (World Health
Organization, 1999)

Physical Abuse of a child is any form of non-accidental injury
or injury which results in actual or potential physical harm
from an interaction or lack of an interaction, which is
reasonably within the control of a parent or person in a
position of responsibility, power or trust. It includes the willful
or neglectful failure to protect a child. Examples of physical
abuse include shaking, excessive use of force, denial of food,
etc. (adapted from WHO) 2

Sexual Abuse occurs when a child is used by another person
for any sexual gratification or arousal of others. The abuser
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may be an adult or another child who is in a relationship of
responsibility, trust or power, older or more powerful. It can
include, but is not limited to, sexual fondling, a display of
genitals, sexual intercourse, oral and anal sex, forcing a child
to watch others engaged in sexual intercourse, incest, display
of pornography, use of a child in prostitution, use of children in
pornographic performances and materials. (adapted from
WHO)

Neglect and negligent treatment is the failure to provide for
the development of the child in all spheres: health, education,
emotional development, nutrition, shelter, intellectual
stimulation, supervision and safe living conditions. Any
activity, in the context of resources reasonably available to the
family or caretakers, that causes or has a high probability of
causing harm to the child’s health or physical, mental,
spiritual, moral or social development is neglectful; this
includes the failure to properly supervise and protect children
from harm. (Adapted from WHO)

Labor Exploitation is the commercial or other use of a child in
work or other activities for the benefit of others. It includes,
but is not limited to, child labor and child prostitution. (WHO)
Any work which, by its nature or the circumstances in which it
is carried out, is likely to harm the health, safety or morals of
children is regarded as a “worst form” of child labor. (ILO
Convention 182, 1999)

Emotional or Psychological abuse includes the failure to
provide a developmentally appropriate, supportive
environment. An appropriate environment includes the
availability of a primary attachment figure ensuring the child
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develops a stable and full range of emotional and social
competencies corresponding with her or his personal
potentials and in the context of the society in which the child
dwells. It also includes acts towards the child that cause or
have a high probability of causing harm to the child’s health or
physical, mental, spiritual, moral or social development, that
are reasonably within the control of the parent or person in a
relationship of responsibility, trust or power. Acts include
restriction of movement, belittling and denigrating,
scapegoating, threatening, scaring, discriminating, ridiculing
or other non-physical forms of hostile or rejecting treatment.
(WHO)

3. Statement of Policy

GSMF will do all possible to ensure the care and
safeguard of all children while under the supervision of our
programs, projects and personnel. We are committed to
providing an environment that serves the best interests and
developmental needs of children. We strive for the highest
standards of professional care and adherence to the principles
of the UN Convention on the Rights of the Child (CRC) as well
as all national family and child law. Staff is required to abide
by these standards; they will have regular in-service training
on child protection and each program will have a system of
monitoring to ensure the policy is implemented.

Policy Aims:

The aim of GSMF Child Protection Policy is to promote
good practice by:
- providing young people with an environment favorable
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to their development and ensuring protection from
harm;

- supporting staff and families to make informed and

confident responses to specific protection issues;

- maintain a high level of awareness about child
protection issues. The administration of GSMF, reviews
the CPP policy at fifth year of provincial term to ensure
education and information sharing, for the safety of all
staff and children.

4. Promoting Good Practice and Practice Guidelines

Child Protection is promoted by safety in the
environment, caring relationships, and awareness of the
developmental need appropriate to various ages of children. It
also requires avoiding negative practices in child care. The
inclusion of the family in such awareness is very valuable.
Awareness of the child’s environment and experiences away
from the program is also important

GSMF staff will receive orientation and regular in-service
training in child protection practice.

We promote awareness that abuse occurs within many
situations including Early Childhood Care and Development
Center, residential care center, education scholarship
program, children empowerment program. A teacher or
volunteer with regular contact with children can be an
important link in identifying vulnerabilities and risks. When a
child new to GSMF has been subject to abuse outside the
organization, GSMF can be active in increasing the child’s
awareness of the situations to which they have been subject,
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while increasing esteem and problem-solving skills; in such
instances GSMF works with appropriate agencies to ensure the
child receives the required legal, personal, and emotional
support, involving family support whenever possible.

Sadly, some individuals actively seek association with
young people in order to have access to harmful practices. All
staff (and volunteers) is screened before hire. All suspicious
cases of poor practice should be reported, following the
guidelines in this document.

Abuse of children, particularly sexual abuse, can
arouse strong or unexpected emotions in staff as they face
such a situation. GSMF supports open communication and staff
self-awareness. We support staff to cope with personal
feelings while maintaining clarity & good judgment regarding
the appropriate action to be taken, according to policy.
Visitors to the program or children are subject to the same
expectations as staff. Visitors are to be informed of protocols.
An orientation and agreement form for visitors is included in
addendum documents.

Practice Guidelines:

All personnel will demonstrate exemplary behavior in
order to promote children’s welfare and reduce the likelihood
of abuse occurring or allegations being made.

Good practice includes:
» Maintaining an open environment: avoid private or
unobserved situations and encourage communication
with no secrets.
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» Making the welfare (best interest) of the young
person a priority.

» Never engaging in personal or intimate relationships
with a child.

» Keeping a developmental focus. Awareness of a child’s
physical, mental, emotional and social needs imply
programming that ensures attention to hygiene,exercise
and nutrition, problem solving, taking responsibility
and learning new skills, developing relationships with
authority and with peers as well as abilities to express
oneself, control oneself and exhibit self-confidence.
Planned activities will be age appropriate, promote fun
and cooperation; they are never coercive.

» Building balanced relationships based on mutual trust
which empowers children to share in the decision-
making process. Modeling positive language and
relationships.

» Involving parents/ caretakers wherever possible and
encouraging them to take responsibility for their
children and their future direction.

» Giving positive, constructive feedback; minimize
negative comments.

» Modeling positive communication skills among peers

and between child and adults.

» Ensuring adequate adult supervision, to be determined
and specified according to each program context.

» Obtaining written parental consent to act in locol
parents and, if the need arises, to administer
emergency first aid and/or other treatment; parental
consent may be required for extraordinary activities.
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>

Keeping written records, according to policy, of any
complaint or injury made by a young person.

Practices to be avoided include:

>

>

>

Spending time alone with children away from others,
including transport of children.

Engaging in personal and/or non-professional
relationships with children.

Maintaining a relationship with a child outside of
program interactions; if such a relationship exists (e.g.
staff may be an extended family member) this
relationship should be known to supervisors.

Personal physical contact with children, any form of
inappropriate touching.

If cases arise (e.g. a child sustains an injury and needs to go to

hospital) where these situations are unavoidable; it should be
with the full knowledge and consent of GSMF program
coordinator.

Practices that may lead to disciplinary action of staff,
including immediate suspension and investigation:

>

>

>

Rough, physical or sexually provocative activities
and/or games.

Sharing a room with a child / inviting or allowing
children to stay at a staff home.

The use of drugs/alcohol/cigarettes, and banned or
adult-only substances, while in the presence of young
people is prohibited.

Engagement in and/or allowing children to wuse
inappropriate language unchallenged.
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Peer

Sexually suggestive comments to a child, even in fun.
Using children to do personal chores or paying children
for personal labor.

Giving money to children without administrative
approval.

Taking money from children (or any beneficiary), or
charging for any services offered by the GSMF; asking

for any form of contribution without approval by

program administration.

Failure to act and record any allegations made by a
child or any incidents observed.

Toleration of bullying behavior among children.
Engagement in tasks for which staff is not appropriately
trained/ supervised.

Wearing clothing that may be interpreted as sexually

provocative.

Discipline by means of name calling, derogatory
comments, shaming, verbal or corporal punishment.
Making fun of or mocking a child.

Using GSMF equipment (or having their own equipment
within the project or anywhere with children) to access
materials considered to be pornographic, sexually
explicit, and/or inappropriate in their portrayal of
children.

Bullying (harassment or maltreatment, verbal or

physical)

Peer

bullying is an increasing phenomena that requires

intervention and attention.

>

Take all signs of bullying very seriously.
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» Encourage all children to speak and share their
concerns (being subject to bullying can put a child at
risk of suicidal behavior.) Help the victim to speak out
and tell the person in charge or someone in authority.

» Investigate all allegations and take action to ensure the
victim is safe. Speak with the victim and the accused
separately.

» Reassure the victim that you can be trusted and will help
them, although you cannot promise to tell anyone else.

» Keep confidential records of what is said (what
happened, by whom, when and ensure all records are
dated and signed.)

» Report any concerns to the GSMF Child Protection
Committee.

Self-Harm

Children who have suffered abuse and/or trauma can
be subject to destructive behavior, including things such as
self-mutilation or suicidal behavior. Staff is to be alert to any
manifestations of such behavior, both physical scarring or
patterns of depression. Concerns of self-harm are to be
reported to GSMF Program Coordinator/Child Protection
Committee at the time. A plan of action/intervention, including
proper communication with family or referral for mental health
services, will be drawn up by the professional staff involved.
Safe Practices regarding Media, Internet, Social networks,
etc.

» No photographs or names of children will be used in
public materials without the informed consent of the
child and of the child’s parents/ guardians. No photos of
children will be stored on personal phones, computers,
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etc. of any staff. Ensure that parental permission is given
to use any photographs and names of children even
within the program.

No staff is ever to provide personal details about
children outside of the program including on a website
or social networking group.

No staff is to use GSMF equipment (or their own
equipment, whether within or outside the project) to
access materials considered to be pornographic,
sexually explicit, and/or inappropriate in the portrayal
of children.

Staff is not to engage in one to one communication with
children via text messages, instant messaging or chat
facilities unless it relatesspecifically to GSMF
responsibilities and with knowledge of the supervisor.
Staff never shares personal social media accounts

with children.

If staff has a concern about the way a child is attempting
to communicate with them, report it immediately to
supervisor and/or Peace and Justice Committee.

If you need to email children, always copy the message
to another responsible in your program.

Recruitment and Hiring

GSMF takes all reasonable steps to ensure that unsuitable

people are prevented from working with children. Anyone
who has a previous criminal conviction for offences related to
abuse is automatically excluded from working with children.
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Pre-selection information is the responsibility of the applicant
who must submit the following:

>

>

A complete application form. This requires information
about an applicant’s past and self-reporting about any
criminal record. The applicant will give consent for
GSMF to seek information from criminal records or any
official bureaus to check and verify the authenticity of
information.

Two confidential reference letters, including one
regarding work with children. These references must
and will be collaborated through telephone and/or
personal contact.

Evidence of identity and address e.g. national identity
card, telephone number, etc.

A personal interview according to agency protocol.
Confirmation that applicant understands all job
responsibilities.

Confirmation that the application form has been
completed in full (including criminal records and self-
disclosures) and the applicant’s qualifications are
substantiated. If such confirmation is not possible the
interviewing/hiring administrator will document what
steps were taken and why confirmation was not fully
complied with.

All job requirements and responsibilities will be
reviewed and clarified

New staff will sign agreement with the Child Protection
Policy

A contract with job responsibilities and terms of
probationary employment will be signed. All
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documents of applicant will be kept on file; they are the
property of GSMF.

6. Confidentiality:

Confidentiality of children, families, and staff is a
cornerstone of professional ethics and good child
protection policy. It will be maintained for all
concerned. Information will be handled and
disseminated on a need to know basis only. This
includes the following:

The GSMF Program Coordinator

The GSMF Child Protection Committee

The parents/caretakers of the young person who is
alleged to have been abused.

The person making the allegation.

Police Officer, Myanmar Child Welfare and other
relevant civic bodies such as health care staff, education
staff, etc.

In the instance where the alleged abuser is a
parent/caretaker, advice and consultation with GSMF
Program Coordinator and GSMF Child Protection
Committee will inform a plan about approaching the
alleged abuser.

Information will be stored in a secure place with access
limited to designated people, in line with data
protection laws (e.g. information is accurate, regularly
updated, relevant and secure.)
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Regular staff training will include clarity on:

Prohibitions about speaking publically or in informal
program spaces and times about children and or families. Staff
will discuss such matters only with Program Coordinator or in
appropriate staff meeting time and space.

» Staff will never make promises to children that they will
keep secrets; they will explain that if they Consider that
the child is in any danger, they will share information
with appropriate authorities for the child’s safety.

1. Actions Concerning Incidences or Allegations that must
be Reported and Recorded:

GSMF staff members have a duty under international
human rights, Myanmar Child law, and GSMF policy to protect
vulnerable children. It is a responsibility of anyone working in
GSMF to act on any concerns by reporting these to the
appropriate person, that is, one’s immediate Program
Coordinator and/or GSMF Child Protection Committe. This
authority, with consultation if required, has the responsibility
to decide the nature of the incident and what action to take,
both within the program and with relevant civil authorities. The
following reporting policy is required of all staff. The first
priority is always for the safety and welfare of the child; no
child is to remain in an unsafe situation. If any staff has
questions they will consult their Coordinator or GSMF Child
Protection Committee. If any of the following occur, staff
should report it immediately to the coordinator of the
program. It is also important that parents are informed as soon
as possible.
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Category A: Acute (Serious and Urgent) incidents and
complaints

» These include incidents that are a threat to life or
survival; incidents in which there is serious and
imminent danger to the child’s health andwell being;
any injury severe enough to interrupt a child’s daily
activities; any report of sexual abuse.

» Such incidents will be reported immediately to the
Program Coordinator or GSMF Child Protection
Committe and a determination of appropriate response
action and referrals will be made.

» A child protection incident report will be made
before day’s end by both the first reporter and the Child
Protection Officer/supervisor or administrator.Reports
will include action taken and follow-up action required,
by whom and when it will be taken. Reports will also
include specific information on all other agencies
(hospital, clinic, police, Child welfare, etc) who are
involved in the incident and the report. All information
will be shared with the parent/responsible caretaker. If
the parent/responsible caretaker is thought to be an
abusing party, the supervisor and Justice and Peace
committee will determine how to communicate and
share appropriate information and action.
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Category B Incidents and complaints of less than urgent

nature

These include signs and symptoms of possible abuse
such as physical bruises or injuries, inappropriate
behavior, or a noticeable change in a child’s behavior;
staff will be alert to repetition and/or patterns in any of
the above.

Such incidents will be reported in a timely manner to
their Program Coordinator and GSMF Child Protection
Committe and a determination of appropriate response
will be made. A child protection incident report will be
made within 3 days by the first reporter.

Reports will include action taken and follow-up action
required, by whom and when it will be taken. Reports
will also include specific information on all other
agencies (hospital, clinic, police, Child Welfare, etc)
who are involved in the incident and the report.

All information will be shared with the parent/
responsible caretaker. If the parent/ responsible
caretaker is thought to be an abusing party, the
Program Coordinator and GSMF Child Protection
Committe will determine how to communicate and
share appropriate information and action.
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Category C. Suspicions or Allegations of Abuse within the
Project/program.

There is a responsibility for anyone working in GSMF to
act on any concerns of abuse/neglect within the project by
reporting concerns to the Program Coordinator and GSMF
Child Protection Committee. This authority has the
responsibility to take such steps as considered necessary to
ensure the safety of the child in question and any other child
who may be at risk. They will review the report and decide
what action to take, both within the program and with relevant
civil authorities.

Any suspicion or allegation may warrant the suspension of
a staff member, pending an investigation. Where there is a
complaint against a member of staff there may be an
investigation based on the relevant law in the country. GSMF
will fully support and protect anyone who, in good faith,
reports a concern that a colleague is or may be abusing a
child.

The Program Coordinator and Child Protection
Committee in consultation with each other will make an
immediate decision about whether any individual suspected
and/or accused of abuse should be temporarily suspended
pending further police office and Regional Social Welfare
Department.

Irrespective of the findings of the Departments of Social
Welfare and Police inquiries the GSMF, under direction of the
Program Coordinator/ GSMF Chilld Protection Committee, will
assess all individual cases to decide whether a member of staff
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or volunteer can continue employment. This is a difficult
decision, particularly when there is insufficient evidence to
uphold action by the police. In such cases GSMF must reach a
decision based on the available information, always
considering that the welfare of the child remains of paramount
importance.

Where there is a complaint against a member of staff there
may be three types of investigation:

- A criminal investigation.

- A child protection investigation.

- A disciplinary or misconduct investigation.

Among action to be taken regarding serious allegations within
the program are:

- The GSMF Program Coordinator/Chilld Protection
Committee will refer the allegations to the Regional
Department of Social Welfareoffice who may involve the
police. The parents/caretaker of the young person will
be contacted as soon as possible following advice from
Regional Department of Social Welfare office.

- The GSMF Program Coordinator/ Child Protection
Committee should also notify the relevant person in
charge who will deal with any media enquiries.

- If the GSMF Program Coordinator/Child Protection
Committee is the subject of the suspicion/allegation, the
report must be made to the most senior Director or her
representative who will refer the allegation to Regional
Department of Social Welfare office.
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The results of the police and child protection investigation
may well influence and inform the disciplinary investigation,
but all available information will be used to reach a decision.

No staff will be protected by GSMF from legal
penalties if a lawful court body has deemed them guilty of
abuse. If, following consideration/investigation, the allegation
is deemed to be about poor practice, the Program
Coordinator/Child Protection Committee will deal with it as a
misconduct issue and share relevant information with the staff
member’s Program Coordinator for further disciplinary
proceedings. If the allegation is about poor practice by the
GSMF Program Coordinator, the Executive Director will
consider what corrective or disciplinary proceedings are
appropriate. In all, the Program Coordinator/ Child Protection
Committee is responsible for:

- Ensuring adherence to this policy.

- Acting as a liaison with legal services in matters relating
to child protection.

- Acting as a resource person to the staff, providing

support and guidance in matters relating to child
protection.

The Project will require the Program Coordinator/Child

Protection Committee to have relevant training to enable them
to fulfill this role.
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Reporting responsibility

Any staff that has witnessed or heard of an incident or
allegation of abuse is required to report it. Forms for such
reporting are contained in addenda 2 and 2a in this document
and can be obtained from Program Coordinator or senior staff.

Where it is suspected that any form of abuse and/or
criminal behavior is taking place at GSMF or any other
location, the person with suspicion or knowledge will contact
GSMF program coordinator/child protection Officer, who will
then inform appropriate local authorities and Regional Social
Welfare Office.

Reported information must be accurate and detailed. The
report should be made at the time of disclosure or when the
concern arises.

The information in an Incident Report should include the
following:

Child’s name, age and date of birth; child’s home
contact information;

If an incident was witnessed by the person making the

report or if they are expressing a concern from

second-hand information

- The nature of the allegation, including dates, times,
relevant information and special factors;

- A clear distinction between what is fact, opinion, or
hearsay;

- A description of any visible signs of abuse or indirect

signs, such as behavioral changes;
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- Account of any witnesses to the abuse;

- The child’s account, if it can be given, of what has
happened, how they feel, and how the child
understands the incident;

- Information about any other person who may have
spoken to the child or to whom the child may have
spoken

- Details of the alleged abuser, if known.

GSMF programs will have regular times of group sharing
when children may self-report issues of abuse, particularly in
the informal settings. Staff will be alert to such revelations of
children and follow the reporting and response guidelines
above.

Details of staff responsibilities are to be found in each
one’s role description. All staff will work in a team framework
to share appropriate information, with consideration for
confidentiality, and make decisions in the best interest of the
child. All staff will cooperate fully in any investigative
procedures that follow reporting.

8. Allegations of previous abuse

Allegations of abuse sometimes occur a long time after
the event occurred (e.g. an adult who was abused as a child or
by a member of staff still currently working with children.)
Where such an allegation is made, GSMF should follow
procedures as detailed above and report the matter to the
Region Social Welfare Office or the Police Office. GSMF is
aware that other children, either within or outside the program
may be at risk from this person.

58



9. Support to deal with the aftermath of abuse

After the initial reports and inquiries of any incident,
consideration must be given to the kind of support that
children, parents and members of family may need. Social
workers, support groups and open meetings will maintain a
culture to help the healing process. The social worker, with the
person involved, will draw up a case plan for ongoing support.
Need for staff support is also to be assessed.

This Child Protection Policy, with addenda 1-3 and visitor form,
has the approval of the GSMFexecutive authority.

Name of  the | Role of the Signature Date

responsible responsible

person person

Sr.Regina Htoo | Unit Leader /@//f'p e A 14th  Nov,

Htoo East Asia »/(?’M‘// 2016
Province

Sr.Veronica Sector Leader Uorer” 14th  Nov,

Anthony Myanmar ﬁl‘ P 2016
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DECLARATION OF COMMITMENT

By signing this GSMF Child Protection Policy I
acknowledge that:

1) I have read and understood the content of the
Child Protection Policy (including addenda)

2) I will adhere to the principles, procedures, and
protocols of child protection policy of GSMF as a term of
my employment

3) I have not been accused or convicted of any
offence regarding child protection involving physical or
sexual abuse of the children.

4) I understand that failure to comply with policy
may put my employment at risk. I accept any
discipline in this regard by GSMF.

Signature

Name

Position

Area

Date
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Program Witness

Date

Witness of GSMF Child Protection officer/ or Justice
Peace Committee or senior administrator

Date

Note: This Commitment form is to be signed by all
GSMF personnel, paid staff, volunteers, and any adults with
regular contact with children under the supervision of GSMF
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Addendum 1:

Child Protection Policy — Visitor Form

I who am visiting (program or child)
on (date)

have

been informed of the project’s Child Protection Policies and
the rights of all children to be protected from harm in
accordance with the United Nations Convention on the Rights
of the Child (UNCRC).

Furthermore, I will abide by the Code of Behavior for all
personnel, listed here:

. treat all children with respect and dignity.

. treat all children equally.

. model positive & appropriate behavior to all
children and vulnerable adults.

. be aware of the child right to privacy and

autonomy;they have right to say no to any
questions you ask or activity that you suggest.

. report any behavior that you see that may be
abusiv in any way.
. communicate a culture of openness, honesty &
safety within projects.
. communicate a culture where children have
permission

(but are not coerced) to tell and talk about any
concerns or worries that they may have.

. respect each child’s boundaries and support
them to develop their own sense of rights.
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I will Never:

. physically assault or physically abuse children
. develop sexual relationships with children

. develop relationships with children that could in
any way be deemed exploitative or abusive

. act in any way that may be abusive or may place
a child at risk of abuse

. use language, make suggestions or offer advice
which is inappropriate, offensive or abusive

. do things for a child of a personal nature that they
can do themselves

. participate in, behaviour that is illegal, unsafe or
Abusive
. act in any way that is intended to shame,

humiliate, belittle or degrade

. discriminate against, show different treatment or
favour particular children to the exclusion of
others.
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Visitors may not:

. Spend un-authorized time alone with children
away from others
. Take children away/to your own home or

establish a relationship outside of the program.

Signed:

Date:

Witnessed(staff)

Date:
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Addendum 2
Note: CONFIDENTAL MATERIAL

Child Protection Incident Report by lst Reporter (teacher,
nurse, day caseworker, etc.)

Number of case:

Program and location:

Date of incident:

Date of report:

Report given written or verbally:
Staff submitting report:
Professional Role:

Person receiving report:

Professional Role:

Contact Address/phone:

Child’s Details

Name:

Parental name

Parent address/phone
Age:

Date of Birth:

Gender:
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Ethnicity:

Religion:

Education Level:

Special note, if any :

Incident Details use separate page if more space is needed

Specific description of incident and concern. (include what
child self-reported and what responder observed and nay
other collaboration; be clear what is fact, what is opinion)

Action taken: (give specifics of any referrals made)

Parental involvement:

Follow up required:

Signature & Date of reporter

Signature and date of GSMF Child Protection officer/ one
receiving report:
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Addendum 2 a
Note: CONFIDENTIAL MATERIAL

Child Protection Incident Report / Administrative Report

Number of case:

Program and location:

Date of incident:

Date of report:

Report given written or verbally:
Staff submitting first on site report:

Professional Role:

Child who Subject of report

Name:

Parental name:

Parent address/phone:
Age:

Date of Birth:
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Gender:
Ethnicity:

Religion:

Incident Details use separate page if more space is needed

Summary description of incident and concern. (see full report
from first responder)

Further staff or family interviewed: (give summary of
interview)

Action taken by GSMF Child Protection Committee: (may
include reports, referrals, contact with family, delegation of
task to staff e.g. social worker)

Follow up action required: / specify when and who will do
required follow up

Further monitoring of child’s situation: what contact on what
date by whom

Executive Signature: Date:
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Addendum 3
CHILD PROTECTION COMMITEE

GOOD SHEPHERD SISTERS
MYANMAR SECTOR LEADERSHIP TEAM

E

Good Shepherd Myanmar Foundation

Good Shepherd Good Shepherd
Myanmar Myanmar Foundation
Foundation Child Legal Consultant
Protection

W

CHILDREN EMPOWERMENT PROGRAM

Early Childhood Care & Education
Development COORDINATOR

Rehabiliation and Reintegration
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